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Other Projects Closeout

Project I.D. _____________________


Date Project Closed _________________________

PI ________________________


Budget Analyst __________________________

	Scientific
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	Appropriate Division staff evaluates needs & decides when Org. Bur. or recharge projects have come to an end (e.g. machine of facilities use has been discontinued or service no longer being provided).


	Field Budget/Administrator

	
	Review cost browser & detail ledger for outstanding liens. If there are liens, research, move to related project or close PO.

	
	Review the cost browser for monthly recurring charges, discontinue service or move to related project.

	
	Check for possible open work orders before closing parent project. If work is complete, ask WRC to close work order.

	
	Email Budget Office to deobligate funds if applicable.

	
	If appropriate, establish superceeding project when closing in FMS.

	
	Close project i.d. in FMS.


	Central Organizations

	
	If applicable, Budget Office to deobligate funds.
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