New Employee or
Transferred
Employee

Accepts Offer

NEOC Contacts Employee
60 Day Check In

90 Day Check In

NEOC = New Employee Orentation Coordinator

ASD Supervisor
Contacts NEOC

Prepares Recource
Binder

Week 1
NEOC Contacts Employee

Info to NEOC
Buddy's Name
Start Date
Extension
Locaton

NEOC Updates

Supervisor

Introduction
Set up appointment

Management

New Emplyee Group
Meeting w/BSD

Week lor 2
NEOC Meeting w/Emoployee

Deliver Presentation
Check in
Goodie Bag
New Employee
Survey

Celebrate
Passing
Probation

Card from ASD Head



